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Children’s University Project Funding - Interim and Final Reports

Checklist for CU Managers 

Interim progress reports are required before the third and fourth grant instalments are issued. A final report is due within one month of your project end date. Reports must include progress made against the targets set out in your approved Funding Application and signed Award of Grant letter with clear adherence to national CU policies. You therefore need to have a copy of your approved Funding Application and Award of Grant letter in front of you when drafting the reports.
There is no specific template for reports but below you will find a checklist of information to be included (you can use this as a template if you prefer. Copies can be downloaded from www.childrensuniversity.co.uk/membership). Interim reports should be no longer than 2 pages of A4 and final reports no longer than 3 pages of A4. Note that the checklist is not fully inclusive and further information needs to be provided in line with any other targets that may be set in your Funding Application. 

	
	Areas to report against
	Reference in Funding Application
	Checklist 
for CU 
Managers (X)

	
	
	
	

	1
	Number of children 
	
	

	
	How many (additional) CU students have been involved in your Children’s University throughout the project period? How does this compare with the target in your approved Funding Application? (If you received ‘expansion’ funding you also need to provide numbers of CU students participating who were not funded directly through this project funding).


	3.1b (statistical summary)
	

	2
	Number of hours
	
	

	
	How many (additional) CU student hours have been achieved (average per child and total)? How does this compare with the target in your approved Funding Application? (If you received ‘expansion’ funding you also need to provide numbers of CU student hours - average per child and total – for those not funded directly through this project funding).


	3.1b
(statistical summary)
	

	3
	Age range and ability
	
	

	
	What age range and ability have been covered by your Children’s University? How does this compare with the target in your approved Funding Application?


	3.1b
	

	4
	Number of schools
	
	

	
	How many schools are involved in your Children’s University (breakdown by primary/secondary/special/academies)?  How does this compare with the numbers proposed in your approved Funding Application?


	3.1b
	

	5
	Curriculum Activities
	
	

	
	Provide brief details of curriculum activities that have taken place.


	3.1b
	

	6
	Passport To Learning 
	
	

	
	How many Passports to Learning have you issued? How does this compare with the target number of CU students in your approved Funding Application? 


	3.1b
	

	7
	Learning Destinations
	
	

	
	How many public Learning Destinations do you have and are they all on the national CU website? How does this compare with the target in your approved Funding Application and Award of Grant letter? How many restricted Learning Destinations do you have? Have you ordered Learning Destination stickers and posters? 


	3.1b
	

	8
	Planning for Learning – CU Validators
	
	

	
	How many local CU Validators have been trained through Planning for Learning?


	3.1b
	

	9
	QiSS and Planning for Excellence
	
	

	
	Have you achieved QiSS status through Planning for Excellence? To what level i.e. Emerged, Established, Advanced? How does this compare with the target in your approved Funding Application and Award of Grant letter?  


	3.1b
	

	10
	Graduation Ceremonies
	
	

	
	Have you held/do you plan to hold graduation ceremonies at Higher Education Institutions using caps and gowns? Please provide brief details. 


	3.1b
	

	11
	Higher and Further Education Institutions
	
	

	
	What links do you have with Higher and Further Education Institutions?


	3.1b
	

	12
	Local CU Chancellor
	
	

	
	Who is your local CU Chancellor? Please provide name and contact details (for internal use only). 


	3.1b
	

	13
	Other CU activities
	
	

	
	Provide brief updates on involvement with E-Passport, CU Volunteering, age 5-7, CU Lectures, Seminars and Master Classes etc detailing how this compares with any targets in your approved Funding Application.

 
	3.1b
	

	14
	Staffing 
	
	

	
	Provide brief CU staffing updates in relation to staff funded through the project funding.


	3.1b / 4.2
	

	15
	Local Management 
	
	

	
	Local management board – did you need to set one up or include wider representation? If so, has this been achieved? 


	3.2b
	

	16
	Collaboration with other CUs
	
	

	
	How have you collaborated with other CUs? Have you attended local and national CU conferences and events?


	3.2d
	

	17
	Expenditure Breakdown 
	
	

	
	Provide a breakdown of funding spent throughout the project period against each budget heading in the approved Expenditure Breakdown. Note the expenditure must not exceed the approved amount in each budget heading.

	4.1
	

	18
	Sustainability
	
	

	
	Provide an update on sustainability plans for CU activities to continue beyond the project period.


	4.6
	


All completed reports should be emailed to andrea.wood@childrensuniversity.co.uk. 

If you have any queries, please contact Andrea Wood on 0161 907 5389.
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